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There is a Career Apparel link to order your career apparel clothing and there is an Employee Store link for all
other items. ** If you want to order from both links you will need to order from one and then order from the other. **
Once you have opened the link you would like to shop from you can follow these instructions.

To view items you can either scroll through the items on each page or
you can enter a key word in the Iltem Search box.

tom Search ]

Once you have found an item you can view the size(s) and/or color(s)
by clicking on the drop down menu.

All sizes [

Sort item by color ||

Once you have clicked on the size and/or color it will bring you to the Add to cart screen where you can view the sizing chart and
care instructions simply click on the Item Specifications tab below the [IFFEFSEREN button.

The Item Specifications will give you the items description, a sizing chart, and care instructions.

If you would like to purchase this item select the [acsiEtER==u88 pytton.

Ladies 3/4 Sleeve V-Nack Shirt

If you don’t want that item just click on the back arrow @ and it will
take you back to the inventory list.

Once this item is added to your cart you will be taken to the Employee Purchase
Sheet. Here you can select the quantity of the item you would like to purchase, see
the cost of the item, see all the items currently in your cart, confirm the item/qty, and
remove items from your cart.

**Please note: that you should not confirm the items in your cart
until you are completely done shopping.**

If you would like to continue shopping, select the =< Keep Shopping
tab and follow steps 1 thru 5.

Confirm item/gty Remowva? Once you are finished shopping and are ready to check out, on the Employee Purchase

Corfirm Sheet you will need to select the confirm button for each item in your cart. Please confirm
each item in your cart only once. You will see that the item has been confirmed by the
confirmation under the << Keep Shopping link.

Canfirm

Order Confirmed LADIES DISCOUNT SHIRTS - V-NECK



Once you have confirmed each item in your cart you will select the Proceed to Checkout button.

Enter your name and email address in the appropriate fields. ..., sescs
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Select your Branch/Department from the drop down menu.  Branch/Depsrtmant: | L i

Enter the dollar amount in the Payroll Deduction box and select the number of pay checks that you would like it taken
out of. You can deduct it out of up to 5 pay checks. If you elect to have it taken out of more than one pay check your
total sale will be divided by the number of pay checks that you selected.

| would like to set up my purchase on payroll deduction for the following number of paydays for the following amount § [47.24
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Enter the date in the Date box. Date E

Select the Order Category.
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To email your order to the Employee Store select the o FTaR BT BTl button at the bottom of the page.

To continue shopping select the _ button.

Once the Employee Store receives your order, we will fill it and ship it to you via the briefcase that
goes to your branch, FedEx or we will deliver it to your department.

www.texanscuonlinestore.com




